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	Substantive and financial report

	School year 2009-2010

Name Flemish school
Name school in the South


	

	
	


Dear schools,

Congratulations with your first SchoolLinks year! VVOB hopes you have enjoyed the first steps towards a long-term partnership and cooperation with your partner school and that you have established a good base for the years to come. 

This document is a required administrative procedure to finalise the first operating year. It has a general and a substantive/financial section. The possible future support of your school link by VVOB depends in part on this report. You and your partner can jointly compose this evaluation and financial settlement. The schools are free to organise this amongst themselves. Below is a proposed plan of action:
1. The Flemish school fills in its part, as the school year in Belgium ends in June 2010. We recommend the Flemish school to then send the report to their partner, preferably by the end of June 2010, with VVOB Brussels in CC. 

2. The school in the South fills in its part. When completing, they send the entire digital report back to the Flemish partner by August 15th, with the VVOB country office in CC. Please also send a signed, paper version via postal service to the local VVOB country office.

3. The Flemish school sends the entire digital report to VVOB Brussels, as well as a signed paper version via postal service to VVOB Brussels: tav Pieter-Jan De Marez, Handelsstraat 31, 1000 Brussel. The ultimate date to do this is September 8th, 2010. Off course, the signature of the Southern school will not be on this version, but will be at the disposal of the local VVOB country office.

Thank you for your cooperation!

1. General evaluation school link


	Summarize your school link in this first year.                                                    Both schools can work on this.

	


1.1 Flemish school

	General information  

	Who was involved in your school?


	

	How did you experience the communication process between the schools? 


	

	General findings of the school link in the first year



	How did your school experience the partnership?  
	

	What did you learn from this past year?  
	

	What was good and what could improve?  
	

	Highlight a memorable moment, activity or event that characterised the partnership this year.
E.g. visiting each other, a successful completion of a planned activity, something that gave a boost to the set-off of the cooperation, an unexpected development in the partnership, etc. 


	


	If applicable, please provide more information.

	Teachers attended a training on SchoolLinks or global education.

	

	Our school was supported by other organisations for our school link. 


	

	Our school has identified its vision on the school link and has communicated this to the partner.


	

	We have a SchoolLinks work group in school.
	


1.2  School in the South
	General information 

	Who was involved in your school?


	

	How did you experience the communication process between the schools? 


	

	General findings of the school link in the first year



	How did your school experience the partnership?  
	

	What did you learn from this past year?  
	

	What was good and what could improve?  
	

	Highlight a memorable moment, activity or event that characterised the partnership this year.
E.g. visiting each other, a successful completion of a planned activity, something that gave a boost to the set-off of the cooperation, an unexpected development in the partnership, etc. 


	


	If applicable, please provide more information.

	Teachers attended a training on SchoolLinks or a relevant course for the joint activities.

	

	Our school was supported by other organisations for our school link. 


	

	Our school has identified its vision on the school link and has communicated this to the partner.


	

	We have a SchoolLinks work group in school.
	


2. Substantive and financial 


In the next part, your school can list the expenditures made in the first operating year. Note that expenses can be made until August 1th 2010. If expenses are made after this date, please indicate this in the action plan of the following year. Money that has not been spent can be transmitted to the operating year 2010-2011.   

2.1 Flemish school
We ask that the Flemish school makes the financial account, and signs the declaration of honor at the end, whereby stating that the receipts and accountancy can be consulted at any time. 

When describing your activities, the joint action plan can assist you. However, you only need to list the activities that were actually executed. This can also include activities you did not plan beforehand. Preferably also list those that did not involve expenses. Please mark with an ‘x’ that the school has the relevant receipts for expenses made.
	VVOB grant transferred to the account of the Flemish school 

	Budget Flemish school
	€ 

	Budget partner school
	€ 


	Activity 1: Title: 

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	Total cost
	€ 

	Remarks 
	


	Activity 2: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	Total cost
	€ 

	Remarks 
	


	Activity 3: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	Total cost
	€ 

	Remarks 
	


	Activity 4: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	Total cost
	€ 

	Remarks 
	


	Activity 5: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	Total cost
	€ 

	Remarks 
	


	Activity 6: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	Total cost
	€ 

	Remarks 
	


	Activity 7: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€
	

	
	
	€ 
	

	
	Total cost
	€ 

	Remarks 
	


	Activity 8: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	
	€ 
	

	
	Total cost
	€ 

	Remarks 
	


	Financial statement Flemish school

	Total VVOB grant 
	€ 

	Amount transferred to the partner school
	€ 

	Total costs
	€ 

	Balance
	€ 


	Name and signature of Headmaster

	The school certifies on honor to have completed this form correctly, that it will document all relevant receipts and make them available for audit when required. 


2.2 School in the South
The school in the South also makes the financial account, and signs the declaration of honor. The school transfers the receipts to the VVOB country office. 

When describing your activities, the joint action plan can assist you. However, you only need to list the activities that were actually executed. This can also include activities you did not plan beforehand. Preferably also list those that did not involve expenses. 
The financial account can be done in your local currency. Mark with an ‘x’ that the school has the relevant receipts for expenses made. Please convert the balance at the end to euro. 

	Activity 1: Title: 

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total cost
	

	Remarks 
	


	Activity 2: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total cost
	

	Remarks 
	


	Activity 3: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total cost
	

	Remarks 
	


	Activity 4: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total cost
	

	Remarks 
	


	Activity 5: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total cost
	

	Remarks 
	


	Activity 6: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total cost
	

	Remarks 
	


	Activity 7: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total cost
	

	Remarks 
	


	Activity 8: Title:

	Short description 
	What?
	

	
	Who?
	

	
	Evaluation?
	

	Expenditures

	Type of cost
	Amount
	Receipt available?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total cost
	

	Remarks 
	


	Financial statement school in the South 

Please convert the balance from your local currency to the euro.  



	Total received grant (local currency)
	

	Total expenses (local currency)
	

	Exchange rate used
	
	€ 1

	Balance
	
	€ 


	Name and signature of Headmaster

	The school certifies on honor to have completed this form correctly and will provide all receipts to the local VVOB country office.
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